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Filing of Financial Statements 



St. Thomas of Perpetual Accuracy Catholic Church 
12 Emmaus Way 

Corpus Christi, FL 33333 
  
  

Financial statement certification for the ____ month period 
ending ___________ ____, 2016. 

DRAFT 



DRAFT 

1. The Statements of Financial Position, Statement 
of Activities and Statement of Cash Flow for the 
above referenced date which are available via 
the parish’s CN accounting software represent 
an accurate and complete accounting of parish 
finances.  

 

Staff Certification: 



DRAFT 
2. The parish’s operating and mass stipends bank 

accounts have been reconciled monthly with the 
general ledger balances through the above 
referenced date and Bank Reconciliations have 
been prepared for review using the parish’s 
ConnectNow accounting software. 

3. The month-end and/or year-end closings have 
been completed for the above referenced time 
period. 

 



4. The Change in Net Assets, Year-to-date as shown 
on the following financial statements are in 
balance:  

                                                       
Statement of Financial Position     $ ___________ 

Statement of Activities                 $ ___________ 

Statement of Cash Flow                 $ ___________ 

  

_________________________               _____________ 

Business Manager/Bookkeeper                          Date 

DRAFT 



DRAFT  

The above referenced financial statements have been 
reviewed and discussed with the parish’s Finance 
Council at a meeting held on ________________.  

 

_______________________         __________  

                    Pastor                                    Date 

_______________________         __________                                               
Finance Council Chairperson                 Date 
  

Send via email to: financialcertification@dosp.org 

 

 

Pastor and Finance Council Certification: 





Statement of Cash Flow Example 



Statement of Cash Flow Example 



Statement of Cash Flow Example 



Statement of Cash Flow Example 



SELECT 



• CPE for CPAs and Attorneys 

 June 8, 2016 at Bethany 

 Please invite all Parish Finance Council 
  members, but anyone you invite may 
  attend. 

 Will qualify for 7 hours CPE/CEU. 

• Safety Day. 

 

Upcoming Events 



What’s in the Works 

• Safety Program 

• Changes in insurance billings. 

• Pension contribution for priests. 

• Health insurance billing and sweeps: 

– Changes already made 

– New reports in Paylocity 

– Automated billing and payment 







Recording Weekend Offertory 



Recording Weekend Offertory 
Using Revenue subaccount 00 



Recording Weekend Offertory 



ACH Offertory Giving 
 



Recording Online Giving 
 



Recording Online Giving 
 



APA Contributions 

Proper Accounting: 

• APA contribution revenue and APA assessment 
expense for a campaign year are only 
recorded in the fiscal year in which the 
campaign ends. 

• Source Document: monthly DOSP Billing 
Statement a/k/a Accounts Receivable 
Statement only 
 

 



APA: Important Dates 

• 2015-2016 APA Campaign ends: January 31, 2016 

• 2016-2017 APA Campaign start: February 1, 2016 

• 2016-2017 APA Campaign ends: January 31, 2017 

• Donations received and processed from 
parishioners and others after January 31, 2016 
for the 2015-2016 APA Campaign are credited to 
the 2016-2017 APA Campaign 

 



APA: Important Dates 

• Parish payments for a shortfall received and processed 
by DOSP between February 1, 2016 and June 30, 2016 
are to be expensed by the parish at the time of 
payment  

• June 20, 2016: The amount of the shortfall, if any, is 
due and payable for the 2015-2016 APA Campaign  

• July, 2016: Debit Annual Pastoral Appeal Contribution 
(197414000) CN revenue and Credit Parish APA 
Assessment (197520000) CN expense for donations 
received and processed by DOSP from February 1, 2016 
through June 30, 2016. 

 



APA: Important Dates 

• August 1, 2016 through January 31, 2017:  
– Record Monthly APA revenue and expense APA 

donations received and processed by DOSP. Source 
Document: monthly DOSP Billing Statement only 

– Record as APA expense only anticipated shortfall 
payments 

• February 1, 2017 through June 30, 2017:  
– Record payments for anticipated shortfall as APA 

expense (do not record APA revenue). 

• June 20, 2017: APA Assessment amount due and 
payable 
 



APA Contributions: DOSP  Exhibit A 
 



APA Contributions: DOSP  Exhibit A 



Record APA Donations by Parishioners Paid to Parish 
    Debit Checking Main Operating (Cash) 
    Credit APA Donations & Collections Payable (Liability) 



To record transfer of Parish APA Donations to DOSP 
    Debit APA Donations & Collections Payable (Liability) 
    Credit Checking Main Operating (Cash) 



Record APA Contribution processed by DOSP Feb – July, 2015: 
    Debit Parish APA Assessment (Expense) 
    Credit Annual Pastoral Appeal Contribution (Revenue) 



Record APA Contribution processed by DOSP 08/15-01/16: 
    Debit Parish APA Assessment (Expense) 
    Credit Annual Pastoral Appeal Contribution (Revenue) 



Record Parish Payments of Estimated APA Shortfall: 
    Debit Parish APA Assessment (Expense) 
    Credit Checking Main Operating (Cash) 



Record Parish Payment to DOSP of APA Balance Due: 
    Debit Parish APA Assessment (Expense) 
    Credit Checking Main Operating (Cash) 



Record APA Donations in Excess of Assessment: 

   Debit DOSP S&L Parish Assessment (Restricted Cash) 

     Credit Deferred Rev: Excess APA Contributions (Liability) 



Record Use of Excess APA Funds to pay a portion of APA Assessment 
    Debit Deferred Excess Revenue  APA Contributions (Liability) 
    Credit Annual Pastoral Appeal Contribution (Revenue) 



APA Excess Contributions Used (continued) 
    Debit Parish APA Assessment (Expense) 
    Credit DOSP S&L Assessment (Restricted Cash) 



Record APA Assessment Non-Payment no later than year end: 
    Parish APA Assessment (Expense) 
    Credit APA Assessments Payable: Prior Years (Liability) 



APA Assessment Payment of Past Due Amounts 
    Debit APA Assessments Payable: Prior Years (Liability) 
    Credit Checking: Main Operating (Cash) 



Donations 

• Donations may be restricted as to use or uses by 
the donor or have no restrictions imposed.  

• Parish leadership may designate a specified use 
for donations for which no donor restriction was 
made.  This may be helpful in managing cash but 
should never impact revenue. 

• Donations are assessable for APA purposes 
whether unrestricted, donor restricted or 
leadership designated in the year the donation is 
made 



Donation: Donor Restricted 



Donation: Donor Restricted 



Donation: Donor Restricted 



Employee Related Costs 

Employee related costs include: 
– Gross pay for clergy as established by the Chancellery 

– Gross pay for lay employees 

– Clergy Mass Stipends 

– Stole Fees for clergy and musicians 

– Employer Social Security and Medicare 

– Employer provided health insurance 

– Employer provided pension contributions 

– Workers Compensation Insurance premiums 

– Re-employment Insurance premiums 

 



Employee Related Costs 

• Employee withholdings are liabilities of the parish 
until payment and include: 

• Federal income tax withholding 

• Employees’ Medicare and Social Security 

• Employee optional benefits including: 
– Optional plan A health coverage  

– Dependent health insurance 

– Optional employee 401(k) contributions 

– Optional employee flex-spending medical accounts  

– The Colonial suite of optional insurances 

– Employee optional term life insurance 

 



Employee Related Costs:  
Payroll Entries 

• The payroll journal entries should accurately 
reflect: 

–  Employer expense for: 

• Gross pay per cost center 

• Social Security and Medicare expense 

– The liability for employee withholdings for taxes 
and optional benefits 

– Cash expended for net pay. 

 



Employee Related Costs:  
Payroll Entries 

• Option I: 
– Use Paylocity report 00 GL Report (see Exhibit G) 

which provides the journal entry account information 
and cost to enter the payroll entry in CN.  

– After recording the journal entry the first time, 
memorize it and select the option to set all amounts 
to zero. This will provide you with a template for 
making journal entries for each payroll period using 
the 00 GL Report. 

– The key to successfully using this report is proper  
coding of employees to their correct cost center 
during the setup process and processing of each 
payroll.  

 



Employee Related Costs:  
Payroll Entries 

Option II: 
• Paylocity report Department Summary provides 

summaries of relevant costs per cost center to prepare 
the entry for each payroll period. Paylocity departments 
are CN cost centers. See Exhibit B for the recommended 
template to assist with journal entry preparation. 

• Exhibit C provides an example of the journal entry to 
record gross payroll expense per cost center, the liability 
associated with employee withholdings and total net pay 
which is the amount automatically deducted from the 
parish’s operating account.  

• Memorize after recording the journal entry the first time 
and select the option to set all amounts to zero. 



Employee Related Costs:  
Payroll Entries 

Option II (continued) 

• See Exhibit D for the journal entry to record employer Social Security 
and Medicare (payroll taxes) expense and payment of employer and 
employee payroll taxes.  

• The payment for employer cost and employee withholding is made 
and funds are automatically deducted from the parish’s operating 
bank account by the payroll system.  

• After recording the journal entry memorize it and select the option to 
set all amounts to zero. This will provide you with a template for 
making journal entries for each payroll period. 

 



Employee Related Costs:  
Payroll Entries 

Option II (continued) 
• See Exhibit E for the journal entry to record the 

automatic payment of optional employee 
benefits costs for 401 (k) contributions, flex-
spending account contributions and the Colonial 
suite of optional insurance programs.  

• The payment is made and funds are deducted 
from the parish’s operating bank account 
automatically by the payroll system.  

• After recording the journal entry memorize it and 
select the option to set all amounts to zero. 

 



Employee Related Costs:  
Payroll Entries 

Option II (continued) 

• See Exhibit F for the journal entry to record 
the Paylocity processing fee  

• The processing fee is automatically deducted 
from the parish’s operating cash account for 
each payroll.  

• After recording the journal entry memorize it 
and select the option to set all amounts to 
zero.  



Mass Stipends 
DOSP Financial Policies and Guidelines Manual: Policy #VIII, page 

four  
  
The following provisions shall pertain to the treatment of Mass 
stipends. 

– The parish shall maintain a permanent and detailed record of all Mass 
offerings and the fulfillment of these offerings.  

– The required record should include among others: 
• date the stipend was received,  
• amount of the stipend  
• date of fulfillment. 

– Upon receipt of an offering or a stipend for a Mass intention, the 
money shall be recorded as a liability in Unsaid Masses.  

– Monies received for unfulfilled Masses shall be deposited in the 
auxiliary account for Mass stipends. 

– The parish is responsible for including the amount of stipends on the 
appropriate tax form and furnishing the same to the priest.  

 

DOSP Financial Policies and Guidelines Manual: Policy #VIII, page four  



Recording the Receipt of a Mass Stipend: 
    Debit: Checking: Stipends (Restricted Cash) 
    Credit: Unsaid Masses Payable (Liability) 



 
Record Stipend Payment to Priest Paid Via Paylocity: 
    Debit: Mass Stipends (Expense) 
    Credit: Checking: Main Operating (Cash) 



Record Stipend Payment to Priest Via Paylocity – Revenue 
Recognition: 
    Debit: Unsaid Masses Payable (Liability) 
    Credit: Mass Stipends Revenue (Income) 



Reimbursement for Mass Stipends Paid from Operating Cash: 
    Debit: Checking: Main Operating (Cash) 
    Credit: Checking: Stipends (Restricted Cash) 



Stole Fees 
• Stole fees are to be recorded: 

– as income when received  

– as expense when paid 

• The standardized Chart of Accounts provides: 
– functional income (4700) and expense accounts 

(5115) 

– multiple cost centers to record payments to clergy 
and lay personnel  

– subaccounts for baptisms, weddings, funerals and 
quinceaneras 

 



Capital Expenditures 

A capital expense is an expense where: 

• The benefit continues over a long period, 
rather than being exhausted in a short period 

• Such expenditure is of a non-recurring nature 
and results in acquisition of a permanent 
asset.  

• The typical amount is $5,000 or more 

 



Capital Expenditures 

Examples of capital expenditures: 

• Land purchases and site improvements 

• New structures 

• Additions to existing facilities 

• Major renovations 

• Equipment additions 

 



Capital Expenditures 

A capital expenditure is not: 

• Normal repairs and maintenance 

• Replacement of air conditioning systems, 
roofs, painting and other major facility 
components 
– Why:  

• The general ledger value of an asset already includes 
the total cost of the facility 

• We do not depreciate the value of the assets overs its 
useful life 

 



Capital Expenditures 



Capital Expenditures 



Capital Expenditures 



Repairs & Maintenance 



Repairs & Maintenance 



Repairs & Maintenance 



Loan Draws 
• Loan draws from the diocesan, third party 

lender for approved projects are processed 
through the DOSP Construction and Finance 
Offices and deposited in an appropriate, 
temporarily restricted DSL account. To record 
a loan draw: 

– Debit DOSP S&L Temporarily Restricted 
(1115000) or selected subaccount and Credit 
Notes Payable SunTrust (1250101). 



Loan Draws 
 

• Loans made by the Diocesan Savings & Loan 
for capital projects and/or emergency repairs 
are funded at the time funds are needed for 
approved expenditures: 

– Debit DOSP S&L Temporarily Restricted 
(1115000) to reflect the increase in restricted cash 
on deposit. Multiple subaccounts are available to 
record each loan and Credit Notes Payable DOSP 
(1260000).  



Loan Draws 

• Loans made by the Diocesan Savings & Loan 
for working capital purposes are funded by 
diocesan check made payable to the parish: 

– Debit Checking: Main Operating (1110000) to 
record the deposit of loan proceeds and Credit 
Notes Payable DOSP (1260000) to record the loan 
liability. Multiple subaccounts are available for 
each loan.  

 



Loan Payments 

• Payments of Principal & Interest to the 
diocesan approved 3rd party lender: 

– Debit Notes Payable SunTrust (1250101) to record 
the loan principal paid and Interest Expense 
(125566100) to record the interest paid on the 
loan principal and, 

– Credit Checking: Main Operating (1110000) to 
record the payment 



Loan Payments 

• Payments of Principal & Interest to the 
Diocesan Savings and Loan (DSL): 

– Debit Notes Payable DOSP (1260000)to record 
the loan principal paid and Interest Expense 
(125566100) to record the interest paid on the 
loan principal and,  

– Credit Checking: Main Operating (1110000) to 
record the payment 



EXHIBITS 
 

 



Department Summary 



Exhibit B 



Exhibit C 



Exhibits D, E & F  



Exhibit I 
Summary of Benefits Invoice by Cost Center & Type 



Exhibit I (Continued) 
Record Payment of monthly DOSP Benefits Invoice 


