OFFICE OF CATHOLIC SCHOOLS AND CENTERS
DIOCESE OF ST. PETERSBURG

Counselor Evaluation Tool

The administrator must review the competencies listed in the current School Counselor job description to
facilitate the accurate completion of this evaluation tool. Rate the counselor’s performance in each competency

using the following scale:

1. = Consistently

2. = Frequently

3. = Sometimes

4, = Never

5. = Not Applicable

Please check only one box for each competency

PROFESSIONALISM

Maintain professional relationships in the community

Available for the duration of a crisis intervention

Develop/strengthen understanding of Catholic Faith

Maintain affiliation with professional counseling organizations

Maintain certification/licensure requirements

Attend professional development opportunities

Adhere to Federal/State laws in reporting child abuse & neglect

Adhere to school policies in reporting child abuse & neglect

Adhere to the Safe Environment Policies of the DOSP

Adheres to the DOSP and State of Florida Code of Ethics

Appreciate stakeholders’ cultural/special needs/differences

Possess ability to develop/collect/analyze and interpret data

Advocate/exhibit leadership in advancing pupil concerns

COMMUNICATION AND CONSULTATION

Communicate with teachers to assess pupils’ needs

Adapt professional consultation to the needs of all stakeholders

Review standardized test data with stakeholders

Review standardized test data with teachers

Inform stakeholders about school counseling services

Indentify pupils' atypical academic/social/emotional indicators

Maintain active/supportive communication with the administration

Assist in development of Student Support Plans (SSP)

Facilitate pupil transition from Pre K - 9th grade

Facilitate pupil transition grade 9-12/post-secondary placement

Coordinate/consult/collaborate with professional providers
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Please check only one box for each competency

COUNSELING AND ADVISEMENT

Work with administration on use of appraisal data

Educate parent/guardian on appraisal data

Provide resources to stakeholders to promote child development

Assist pupil with academic/social/spiritual development

Assist pupil’s personal /career awareness skill development

Coordinate procedures for use of school and community resources

Assist pupils in becoming his or her own advocate

CURRICULUM AND INSTRUCTION

Enhance curriculum with guidance lessons aligned to Catholicism

Participates in evaluation/revision of counseling curriculum

SYSTEM SUPPORT

Support faculty by enhancing counseling topics in the curriculum

Train faculty on standardized test/interpretation/utilization

Coordinate and administrate standardized and placement tests

Communicate to administration issues detrimental to pupil(s)

Participate in referral process for medical/psycho-ed evaluation

Assist in the implementation and monitoring of SSP

Integrate pre-college counseling component into guidance
program

Available to OCSC CIT to provide to support at time of crisis

Participate in DOSP/OCSC training/in-service opportunities

OTHER DUTIES AS ASSIGNED
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COMMENDATIONS

RECOMMENDATIONS

GOALS AND EXPECTATIONS

ADDITIONAL COMMENTS

COUNSELOR COMMENTS

Administrator Signature Date

School Counselor Signature Date
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